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Obnyog Xprotn

To mopdv £yypago oamoterel Tov 00nyd Yoo TO SVOTNUA JStayeiplong @OAA®V

YPOVOYPEWONG YVOOTO pe v ovopooio «Timesheetsy. Ieprypagovtal ot Pacikég

006veC TNG EPAPLOYNG KOL Ol EVEPYEIEG TTOV UTOPOLV VO YIVOLV atd TOV XPNOTN TOL

ovotnuatog. Ot Aertovpyieg avTEG AVOADOVTOL AETTOUEPDGS, LLE TEPLYPOUPLKO TPOTO KoL

OLVOOEVTIKEG 1kOVeG ypnons. Katd ypovikd dtaothipata, avaloyws He TiG EKOOGELS,

B0 VTGPYOLV Kol GVVOSEVTIKEG 0N YiEg YPNONC.
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1.0dnyieg Xpnong g epappoync Timesheets.

1.1 T'evikd

H epappoyn Timesheets divel Tn SuvATOTNTA OTOUC EMLOTNOVIKA UTIEUOUVOUC TWV £pYWV Vol
KOTOXWPNOOUV TIC WPEC Epyaoiag Toug. OL AUTOUATOL TIAPAUETPLKOL EAEyXOL SLEUKOAUVOUVY
TOUC XPNOTEG OTNV KATOXWPNON TIPOOTATEVOVTAG TOUG amd TuXov Addn (onwg to femépacpa
TWV EMLTPENMTWVY EPYACIUWY WPWV VA NUEPQ). ITO TEAOG TOU UHVO. O ETLOTNOVIKA UTIEVBUVOG
propel va €€AyElL TO PNVLIALO EKTUTIWTIKO LE TIC WPEG £pyaciog mou £xel SnAwoeL yla va

TANpwOel Baoel autwv.

OLmapapetpol yla touc eAéyxouc opilovtal amod tnv epapuoyn twv Epywv Kat eivatl avaloyeg

LE TO BABUO TOU EMLOTNHUOVIKA UTEUBUVOU.

T€AOG, 0 XPNOTNG €XEL TN SuvATOTNTA VO TTOPAKOAOUBEL TIC KATOXWPHNOELG TTOU €XEL KAVEL yLa

OAa ta £pya o€ eminedo prva Kot £TouC.

1.2 Eykotdotoon epopproyng
Aev amatteite eykatdotoon tng ebpapuoync otov H/Y cag. Apkel o xelplotng va avoifel to
TPOYpOUUA TtEpLRYnong totooeAidwy (my. Mozilla Firefox, Google Chrome). MNp6oBacn otnv

edappoyr anmokTad o xprnotng MANKIpoAoywvtag tnv KATAAAnAn StevBuvon.

Ytnv mepimtwon mou dev yvwpilete tv SlevBuvon mpooBacng oTo cUOTNUA TIUPAKAAOUE
va oupBouleuTteite To 0ppPOSLO TUAA OTNV UTINPEoia oag. Mmopeite va anoBnkeloste TV

SlevBuvon otov osAlSoSelkTn TOU TEPLNYNTH TIOU XPNOLUOTIOLEITE Yl GUVIOUEUON OTnV

ebapuoyn.

Ye mepintwon aduvapiag cuvdeonc mapakaloUpe eAéyte, plv aneuBuvBOeite ota TuAUATA

punxavoypadLknig umtooTApLENG Tou dopéa oag, OtL:

> 'EXETE MANKTPOAOYNOEL OWOTA TNV NAEKTPOVLKNA SlevBuvon.
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> 'Exete oUvdeon oto Internet fj oto tomikd cog Siktuo (avaAoya LE TO GV 0pyOoVIoUOC

00C £XEL EYKATOOTNOEL TO cUOTNUO 0 SIKEG TOU UTIOSOUEG N OXL).

» Xpnolgomnoleitat pia amno Tig teAevtaieg StabBéoipeg ekSOOELG TOU EPLNYNTH.

Edv ol mapamavw cuvBrnKeg UTAPXOUV Kal AELTOUpYoUV OHaAA , aAAQ TTopOAa auTd Sev €xeTe

npoocBaocn oto olotnud, TopoakaloUUe ameuBuvbeite ota TUAMOTA UNXAVOYPADLKAG

UTIOOTAPLENG TOU OpYyaVLOHOU OO,
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YMHPEZIEZ ANOIXTHZ TEXNOAOTIAZ A.E.

1.3 Eicodoc Xpnotn otV epapuoyn

MeTd tnv MAnKTpoAdynaon tg StebBuvaong omou Bploketal n ebappoyn, OTOV TEPLNYNTH OaAg,

gudaviletal autopdtwe To mapaBupo pe ta edia cuvbeong.

=5y Pikia Yrohonopo

Ewova 1: Eicobog Tou ypnotn.

2UvBeon

Oa MPETEL va CUUMANPWOETE Ta amapaitnta nedia, to Ovopa XpRotn kal tov Kwdiko e ta

omola Ba cuvdebeite. Ta otolyeia ocuvdeong oag Ba mpémel va oag €xouv 600el amd tov

SLOXELPLOTH TOU CUCTALATOG OTOV 0OPYAVIOUO 0aG.

Ye mepintwon mou mAnktpoAoyroete AaBog otolyela Sev Ba eival duvartn n cuvdeon oag oto

npoypaupa. Eniong Ba cag BydAel pnvupa OTL Ta oTolela oag elval AavBaouéva otnv

neplmtwon auth.

BAparta:

> Kdavte aplotepo KAk oto nedio Ovopa XpRotn Kot TANKTPOAOYAOTE TO dvopa Xproth

mou oo §60nke amd Tov SLaxeLlpLoTh TNG edapUoynG.

> MNoatnote 1o mMAAKTpo Tab ywa vo petaPeite oto medio Kwdwkdg kal ekel

TIANKTPOAOYNOETE TOV KWLKO Ttou co¢ §60nKe ard tov SLaxelploth Ttng edapUoync.

' ' ) . Xivheon y '
> TENOG, KAVTE OPLOTEPO KALK OTO KOUMTLL - Z0véeon yla va cuvdebeite otnv

edappoyn. Eav ta otolyeia npdoPaocng oag £xouv eloayxbel cwotd To cUCTNUA TOTE

Ba oag elodyel otnv edpapuoyn.
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1.4"E£000¢ TOV ¥pNOTN QIO TNV EQOPLOY).

Evoow £loBe ouvdedepévol Kal xpnoLuormoleital tnv edpappoyr], otnv mavw SeLd meploxn g

0006vn¢.(To avatar otnv MapaKATwW ELKOVA)

Matwvtag To avatar tng mopamndavw ekovag Ba cag spdavioel amd KATw TNV EMAOYN

«€E060CY.

«| 'Efobog

Mo TV amocVvdeon amo tnv epapuoyn natdape «E€0dog».

Noa onuelwBel otL edv To clOTNUA SLAKPIVEL OTL EXOULE TTOPOUEIVEL YOl LEYAAO SlaoTtnud

avevepyol otnv edappoyn Ba anocuvdebel autopata yio Adoyoug acdpaleiag.
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1.5 Kevtpikr) 08ovn tn¢ edapuoync.

AdoU olokAnpwBel pe emtuxia n elwcaywyn ocag otnv edappoyn «Timesheets», Ba

oénynBeite otnv KevIpLkn 086VN TNG edbapHOYAC.

Ewkova 2: Apxtkn oeAiba Eapuoync

JTNV 0pLOTEPN TIEPLOXN €XOULE TO PEVOU TNG EPOPUOYNG.

To pevou eival StaBéoipo kab OAn tnv Sldpkela TG XPHONG TOU CUCTHMOTOG. Oa oag

avadEPOULE TTOPAKATW TO LEVOU TILO OVAAUTLKAL.

1.5.1 Mevov Kevtpikng O06vng

A Apyikf Zehida

Apyun Xerida — Emiéyovtag(apiotepd KAIK) v UmEpo ovT| TOL HEVOL NG

EPAPLOYNG LETAPEPOLACTE GTNV OPYLKN CEAIDN ATtO TOL Kot oV BPIOKOLOCTE.

@UAMa YTroAoyiopob
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..

®YrAho Yroroyiopo¥ — Emdéyovtog (aptotepd KAK) TV pmdpo vt Tov pevoL Oa

eUPaVIceL 0md KAT® dVO VIO-UEVOD TOL GLGTHUATOG 0OV Bol SOVE KOl TOPOKAT®.

®UMa YTroAoyiopoU

¥ EmokoTmon

Mnviaia

Emoia - Xpriamn
Emoia - Epyou
Emoia - Epyaarnpiou
MANPWHES

AdeIEC

Karaywpnaon

Emoxkonnon — Eniéyovrog (apiotepd KAK) avoiyel 10 voO-HeEVOD UE TIG TEGGEPLS
KaTNYyopieg €mMOKOTNONG, TIG TANPOUES Kol TIG AdElE. A@OTov emAéEel avTn TTOv

emBopet, O petapepbel oy avtictoryn 006 v.

Kamoteg amd t1g emAoyég eivor opatéc Kot mpocPAciieg LOVo amd yproTES TOL EXOLV

OO ILOTO, OLOLYELPLOTY.

Koatayopnon — Me autv v emAoyn LeTOQePOLOOTE GTNV 000VN 0OV 0 XPNOTNG

UTOPEL VO KATOY®PNGEL TIG MPES OV £XEL EpYacHel 6TO unviaio GUALO KATOXDPNONG.

OpIOTIKOTIOITEIG

Opwotikonoujoelg — EmAéyovtag (apiotepd KAK) v pumdpo ovty tov pevov Oa
eppavioet amd Kato tpelg emroyés. H emhoyn «Opiotikomomoeio» givatl opatn Hovo

OTOVG YPNOTES TOV EYOVV SIKOLDLLOTO SLOXEPLOTN.

©EZZANONIKH TUV TUV AGHNA
MONAETHPIOY 125, T.K. 54627 AAEZANAPOYNOAEQE 25, T.K 115 27

THA: 2310 590100 - FAX: 2310 518757 AR A AUSTRIA THA: 2310 590140 - FAX: 2310 518757

HELLAS
EN ISO 9001:2015 EN ISO 27001 : 2013
No.: 08012025

[PREITEn



LT
p

YMHPEZIEZ ANOIXTHZ TEXNOAOTIAZ A.E.

OpIOTIKOTIOINTEIG

AIayEeIpIOTEG

XprioTeg

AngimpéBeapa

Awyeprotég — Me auti] TV EMAOYN 0 YPNOTNG UTOPEL VO OEL TTOLOL UNVEG EYOLV

optotikomonfel ko dev  yivovtar TAEOV  KaToy®PNoels. Mmopet,

OPIOTIKOTOGEL KO OTO-OPIGTIKOTOGEL TOVG UIVES TOV EMBVLLEL.

aKopa, va

Xpioteg — Edd 0 ypnomg umopel va det TG 0p1oTikés voPoAEg mov Exouv yivel.

An&urpo0Beopa — Edd o ypriotng umopet ta An&urpdbeoua Epya.

Oa avapépovpe Tig 006VES TOV LTO-PEVOD TOPAKAT® TLO OVOAVTIKAL.
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1.6 Katayopnon Qpov

Mivaxag Qpew Anaoyshnong

Kpimpia

Eympostop v Koo v o

Ewkova 3 096vn katoxwpnong wpwv

Edd o ypriotg (@O e Yroroyiopotv = Kataydpnon) pumopei vo el T1¢ MPES TOV
Exel KaToywpnoel o€ €va £pyo Kabdg Ko, av dgv €xel oploTikomombel o punvog, va

KOTOXWPNOEL VEEC MPES | VAL KAveL S1opOADGELS.
[Moapaxdto meprypdeetal 1 O1001KAGT0 PLE TEPIGGOTEPES AETTOUEPELES.

1.6.1 Emoyn €pyov

Kpripia

Apywd o ypnotng B mpémel va eMAEEEL TO €PYO GUUTANPOVOVTAG TO TOPOKATM

KpLThploL.

‘Ovopa — T0 OVOLOL TOV YPNOTN. ZUUTANPOVETOL AVTOUOTA LE TO GVOLLO TOV YPNOTH. X

TEPIMTOGN OV O YPNOTNG EYEL SIKALDUATO OLOYEPLOTT, UTopel va emAEEEL KL BAAOVG

YPNOTEC.

2nueimon: o SoYEPLOTNG OEV UTOPEL VAL KATOYWPTCEL MPES Yot AAAO YPNOTI.
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Mnvog — o uivag Tov £Toug mov Ba yivel N Kataydpnon. ZOUTANPOVETOL AVTOUOTO LLE

TOV TPEYOVTO UNVa.

"Etog — 10 £10¢ 6TO Oomoio Oa yivel M KATOYMPNON. ZVUTANPDOVETOL CVTOUOTO LE TO

TPEYOV £TOG.

"Epyo — ta £pya ota omoio umopel 0 ¥pNoTNS Vo Katoympnoel ®wpes. Mmopovv va

emaeyfobv Hovo ta Epya mov dev £xovv ANEEL KATA TOV EMAEYUEVO UNVAL KoL £TOG.

Addreg ZopPaTikég APpaoTNPLOTNTES — €AV 0 YPNOTNG OEAEL VO KOTOYMPNCEL OPES Y10
GAAES cupPatikég dpacTnPlOTNTES (Y. Qpeg d1OACKAALNG).

1.6.2 Katoympnon opwv o€ Epya

Huepopnvia Hpépa Apyia Avagopd nepficiag GpasmpisTTag Midpein o€ peg  I5ia TuppeTogsi  AMeg SupBaTiég  TuvoAo Qpiv  Tevikd YméAormo Yméommo =
Opaompiémiec o AMG Epva Npéogemc
Epmposeo; v Kae v op v Amagxshneng
1010912020 Réumn o0 o o 0 11.00 6.00 °
11/09/2020 Napaokeuri 0,00 0 0 o 11.00 6.00
141092020 Devtépa 0,00 0 0 o 11.00 6.00
1510812020 Toim 000 o o 0 11.00 6.00
1610972020 Texdpn 000 ] [} o 1,00 600
1710912020 ey o0 o o ) 11,00 6,00
1810912020 Napaokeur o0 o o 0 11,00 6,00
21/0912020 newtépa 00 o o ) 11,00 6,00
2210912020 Tpim o0 o o 0 11.00 6.00
2310912020 Texdmn 000 o o ) 11.00 6.00
2410972020 Réumn 000 o o 0 11.00 6.00
25/09/2020 Napagreud 000 o o 0 11.00 6.00
2810972020 Bewtpa 000 ] [} o 1,00 600
2910972020 Teim 000 ] [} o 11,00 600
3010972020 Tevdpm o0 o o 0 11,00 6,00 S
Tovoro: 11,00 8,00 4,00 0,00

Ewkova 4: Baolkog mivakag KATaywpnons wpwv
Edboov 0 xprotng €xel eTUAEEEL Ta KpLThpLa TTou eMBUUEL Kal Tatnoel (aplotepd KALK) oto

Kouumi «Avalntnon» m, Ba poptwoel o mivakag g Kataxwpnong. Kabes ospd

avtiotolyel og pia SladopeTIKA LEPQ TOU PN VAL

Hpepopnvia Huépa Apyia

Eumpodbeop v~ Kad ~ ox v
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MAvw apLoTePA oToV MiVaKo KATAXwpnaong urtdpxouv 3 GiAtpa mou ennpedlouV TG LEPEG TTIOU
geudavilovral otov mivaka. Iuykekplpéva av Ba epdavilovral ol ekmMPOBeoUeC UEPES, TA
coppatokuploka Kal ot apylec. Qg mpoemihoyn eivat povov ol HEPEG OTLC omoieg duvavtal va

KataxwpnBbouv wpeg epyaciog.

Mo va KOTaxwpnoeL WPEG 0 XPNotnG apkel va MATAOEL 0€ KATOLo KEAL TNG oTAANG «AldpKeLa

AMidpkeia og wpeg 8o ZuppsToxn
o WPEG» A «ldila TuppeToxn» yla T Hépa Tou emtBupel. Edv Sev

mapaBLaleTal KATOLO £K TWV TAPAUETPLKWY opiwv, o Tiivakag Ba evnuepwBel pe tn véa wpa.
Metd tnv Kataxwpnon Ba evnuepwBoUV Kal oL OTHAEC TOU TIVAKA LE TA UTTOAOLTTAL TWV WPWV.
Oa evnuepwBouv emiong Kal Ta vakakia ota Se€Ld tou mivaka. (Meplocodtepeg mAnpodopieg

yla TN AelToupyia Twv MOPAPETPLKWY Oplwv oTnVv evotnta 1.6.4)
Av B€AeL va poaBéaoel kamolo oxoAlo Ba matrosl oto KeAl tng oTHANG «Avadopd NUEPNOLOG

Avagopd npeproiag dpacTnpiomrag . B
yla tn LEpa o emLBupEL.

SpaotnplotnTagy
Mo va arnoBnkeloel 0 XpRoTNG TIG AAAQYEC TIOU £XEL KAVEL TTOTAEL TO KOUUTL «ArtoBrkeuon»

Amrobrjkevon
, TIou Pploketal mavw 6e£€la otnv 0006vn. Me Tou Koupmi «AkUpwaon»

E oBnvovrtat ot pnv anoBnkeupéveg alayEG TTou €XEL KAVEL O XPHOTNG OTOV TIVOKAL.
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1.6.3 Kataympnon opodv oe dAdeg cupPatikes dpaotnplotreg

Hpgpopnvia Huépa Apyia Avagopd nuepnaiag SpacTneIoTNTag Algpkeia 08 WpEg  IUvoAQ Qpwv evikd YTrohormo H
oc AMA Epya
EpmrpoBeop v Ka® ~ ox v
10/09/2020 Méumn 0,00 0 11,00
11/09/2020 Mopagkeun 0,00 [} 11,00
14/09/2020 AeuTépa 0,00 0 11,00
15/09/2020 Tpim 0,00 [} 11,00
16/09/2020 Terdpmn 0,00 0 11,00
17/09/2020 Mépmmn 0,00 [} 11,00
18/09/2020 MNapackeun 0,00 [} 11,00
21/09/2020 Aeutépa 0,00 [} 11,00
22/09/2020 Tpim 0,00 [} 11,00
23/09/2020 Terdpm 0,00 [} 11,00
24/09/2020 Méprmn 0,00 [} 11,00
Zovoho: 4,00 18,00

Ewkova 5: Mivakag Kataxwpnons wpwv o€ adAAec ouuBatikéc SpaatnpLotnteg

Eav o XPNoTng ETAELEL «ANAEG JUMPBATLKEC ApaotnpLOTNTECY

AMEC ZUpBOTIKEC APOTTPIOTNTEC , , , ,
. Y ko matroeL «Avalitnon», Ba GopTWOEL O THVaKAC TNG

€lKOVagG 5.

H Stadikaoia kataxwpnong eival idla pe tnv evotnta 1.6.2. pe tn Stadopd OtL untdpxeL Lévo

pio oTAAN Katoxwpnong wpwv — N «ALAPKELD OE WPEGY

1.6.4 Tlapapetpikd Opra
Ta mopapeTpLKA OpLa opilovtal anod tnv edpappoyn Alaxeiplong twv Epywv kat xwpilovral o

4 katnyopleg:

1. Huepnow
2. EB&opadiaia
3. Mnviwaia
4

Etnola

Ta nuepnola opla epdavilovral mavw oToV MIVOKa KATaxwpnong EExwpLota yla kaBe nuépa.
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[eviko Ymwohormo Ymohormo =
Mpooberng
Amraoyohnong

FEVikO YITOAOLITO — TO GUVOAO TWV WPWV TIOU UIOPEL va KOTAXWPNOEL yLa Hia npépa.

YnioAouno NpdcBstng AnacyoAnong — 1o cUVOAO TwV WPWV TIOU UMOPEL va KaTaxwpnBel wg

gpyaocia ota £pya.

o Tov UTTOAOYLOMO TWV UToAOLTWV epdavilovtal oTov ivaka kataxwpnong Suo Bondntikég

OTAAEG.

BAMAeg ZupPankég Zuvoho Opuwv
ApaoTnpioTnTeg oe AhMa ‘Epya

AAAEG ZUMPBATIKEG APAOTNPLOTNTEG — OL WPEC TIOU £X0UV KATOXWPNOEl WG AANEG CUBATLKEG

Spaotnplotntec.
Z0volo Qpwv og AN Epya — OL WPEG TIOU £X0UV KataxwpnBel oe dAAa £pya..

Inueiwon: éva eival evtog oplwv o Xpnotng, oL WPeG LOlO¢ CUUUETOXAC UMOPOUV va
odalpécouv amd T WPEG TWV AMwV cUpPATIKWV SpactnploTATwy. MY, av TO YEVIKO
uTtoAouto ava nuépa sivat 11 WPeg Kal 0 XPotng £XeL NON KATAXWPNOEL 5 WPECG OTIC AAAEG
ouppatikég Spaotnpldtnteg, unopel va kataxwprnoet 11 wpeg 1dla CUMIETOXNG KOL OL 5 WPEG

Tou elxe mponyoupévwe Kataxwpnoestl Ba pndeviotouv.

To eBéopadlaia, pnviaio kat etiolo umoAlowma epdavidovtal ota 6£€ld tou Tivaka

KoTaXWwenNong Kat xwpilovral os:

EpSopaba Ymohomo Yrrohormo Opwv LE. Ymohormo EAGiomun
FupPariooy Opuw Opau M.
35 10,00 4,00 18.0(
6 22,00 12,00 2200
37 22,00 12,00 2200
38 22,00 12,00 2200
39 22,00 12,00 2200

O©EZZAAONIKH TUV TUV AOHNA
MONAZTHPIOY 125, T.K. 54627 AAEZANAPOYNOAEQZ 25, T.K 115 27
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Ewova 6: livakag eBSouadiaiwv vmodoinwv

YnoAouno ZupBatikwyv Qpwv — TO UTOAOLTO TwV WPWV L8loG CUUUETOXNG Kal GAAWV

cUMBATIKWY §paoTNPLOTHTWY
YnoAourto Qpwv I.Z. — To UTTOAOLTTO TWV WPWV LELAG CUUUETOXAG

Ynohoumo EAdxiotwv Qpwv M. — oL €AAXIOTEG TOPAYWYIKEG WPEG (AAAEC CUMPATLKEC

6paoTNPLOTNTEG) TIOU MPEMEL va KataxwpnBouv otnv eBdopada.

To «YmoAouto Zuppatikwy Qpwv» KAl To «YIoAouno EAdyLoTwy Qpwv M.» elval XpwWUOTIOMEVOL

LE KOKKLVO. AUTO Seiyvel OTL oL WPEC TouU SelyVEL O TIVAKAG EIVOL UTIOXPEWTLKEC.

Otav kataxwpnBolv OAEC OL UTIOXPEWTIKEG WPEC, oL aplOuol mpaactvilouv.

[¥a)
[2¥]
=]

]
o
[
=

Kata tnv kataxwpnon wpwv, EVNUEPWVOVTAL QUTOMATO Ol TVOKEC Twv umoAoinwv. O
xprnotng umopeil va &eL oe moiwa €fdopdda sival n pépa mou BEAEL va KaTaxwproel
£TAEYOVTOG TN HEPA TTOU BEAEL oToV Mivaka TnG Katoxwpnong. H avtiotolyn eBdopada Ba

okoupUvelL otov eBSopadlaio mivaka umoAoinwy.

Ma to pnviaia Kot eThola urtdAouta oxVouv ta (dla e mapanavw.

Mrjvag Ymohomo MNpdoBetng
Atracyohnong
5 71,00

Ewova 7: Mivakag unviaiwv umoAoinwv

Erog Ymahommo Ymohormo Ymohonmo
TupBamikwy Opuwv LE. MNpéoBetng
Qpuw ATagyohnong
2020 525,40 469,00 769,00

Ewova 8: livakag etriotwv umoAoinwv

O©EZZAAONIKH TUV TUV AOHNA
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1.6.5 Opiotikonoinon eVALoL

EdbOoov 0 XpnoTng £XeL KATAXWPNOEL TIC WPEG TTOU EMLBUEL KOl TNPOUVTAL T TIOPOUETPLKA

OpLO. UTOPEL va TIPOXWPHOEL OTNV OPLOTIKOTIOLNON Tou pnviaiou ¢pUAAou.

AUTO TO KAVEL TOTWVTOC (aPLOTEPO KALK) TO Koupmi «Oplotikn YrtoBoAn»

Mpwv TtV oplotikomoinon 6Oa epdaviotel TO TMOPAKATW HAVUUO

eruPePfaiwong

« OpioTikotmoinan Kataywpnong Mnviaiou ®UAAou

MNpogoxn!! H opioTikoToinan Gev eival aTapaiTnTn yia TRV EKTUTTLGT TOU Unviaiou QUAAOU.
wl METG TNV 0pIOTIKOTIOINGN G2V B UTTOPEITE va KAVETE ETTITTAEOV GAAQVEG,
EioTé aiyoupog/n oTi BEAETE va OpIOTIKOTIOINOETE TO £pyo, piva, 10

Metd tnv oplotikp umoPBoAn o xpnotng 6ev umopel va KOTAXWPNOEL WPEC OTO

oplotikomnotnpévo dpuANo. (EKTOG KL av yivel and-oplotikomoinon amo to dloxeploty — 1.8.2)
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1.7 Emoxémnmon

[Motdvrtag aplotepd oto pevov v emhoyn Emekonnon supoavifovror ot 4 emAoyég

EMOGKOMNONG, Ol omoieg Oa avamtvyBodv 6€ avTHV TNV EVOTNTA.

1.7.1 Mnviaia Emokonnon

Mnwvigia Emokétrnan Qpav

Komfipia

_— .
:
o XN
KuBixog Epyou o 02 03 04 05 06 [ 08 (1] 10 " 12 172 14 15 1% 17 18 19 20 n 22 2 24 25 ﬂ

T T n n T K a T T n n z K a T T n n T K a T T n n T

Eovoho: 12,00 12,00 4,00 4,00 000 0,00 0,00 000 0,00 0,00 000 0,00 0,00 000 0,00 000 0,00 0,00 000 0,00 0,00 000 000 000 0,00 0,00
Ewkova 9: 096vn unviaiag emLokonnong.

2 unvicio €mokOmMon 0 YPNOTNG TOV GUGTHUOATOS UTOPEL Vo OEl KAVOVTOG
avalnTomn TIC OPEG TOL £XEL SOLAEYEL GE OAN TO EvePYd £pya avh pumqva Kou étog H

avalrtnon yiveron pe tpio media, To OVOUA TOL YPNOTN, TOV UNVO Kol TO £TOG.

H erukepaida Tou mivaka emiokonnong anoteAeital anod tig othAeg « Kwbikog Epyou» KaL Tig

UEPEC TOU HAVAL.
Kw8Ikog Epyou 01 02 03 04 05 06 o7
H pépeg Tou pniva £xouv Tov aplBuo moU OVILOTOLXEL OTNV NUepopnvia Kal To 1° ypappa tng

pEpag. M. To «01 T» oTNV MapaAmAvwW £LKOVA avTLoToLXel otnv Tpitn 1" ZemtepPpiov (o punvag

Tou €xel emlexBel katd tnv avalntnon.
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Jtov mivaka ¢aivovrtat ot Mapaywylkég wpeg (dnAadn oL wpeg mMou €xouv Kataxwpnbel wg

, , , MapaywyIKeég ,
«ANEG ZupPaTIKEG ApaOTNPLOTNTEGY KOLL OL WPEG TIOU

£xouv KataxwpnBel ota €pya.

08.0077 ///-T1

080077 /{/1-1%

H ouvtaén twv épywv eival n €€nc: {Kwdikog Epyou} / {Kwdikog MET} / {Kwdikog OMz} /
{Ap1Buog ZUuBaong}

To «M.» kat «l.Z.» oto TEAOC UTIOSNAWVOUV OV oL WPEC Eival TANPWTEEG 1 &I CUMUETOXAG

avtiotolya.

210 TEA0C Tou Ttivaka (8€€Ld) UTTAPXEL Hia OTAAN LUE TO pNviaio cUVOAO TWV WPWV YLa TO HAVAL.

Tovoho E

4,00
4,00

24,00

AKOUQ, OTO KATW HEPOG TOU TIVAKA, UTIAPXEL TO CUVOALKO NULEPHOLO GUVOAO.

Zuvoho: 12,00 12,00 4,00 4,00

T£AoC, oL N epyaotueg LEpeg (apyiag kat aBBatokuplaka) epdavilovral KITPVIOUEVEG OTOV

Tivaka.
05 08
x K
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1.7.2 Etolwa Emiokonnon - Xpnotn

Etioia Emokémnon Qpiv

Kpiripia

Q ror | @ exce

Kwsiog Epyou  lavoudpiog  dePpoudpiog  Mapriog Ampikiog Méiog louviog

Ewkova 10: O90ovn etrioLag eMLOKOnNong xprnotn.

louAog

Agyoustog  Eemmépppiog Oxtippiog  Noéuppiog

4

4

24

3516

Me tnv ertloyr) Emokonnon = Etfjola — Xpriotn o Xpotng Wtopei va 8L to oUvolo twv

KOTOXWPNOEWV TOU XPHoTN YLa KABE £pyo yLa OA0 TO £T0G. EGv 0 XprioTtng dev £XeL SIKAULWU AT

SlaxeLpLoTH, UIMOPEL val SEL LOVO TIG SLKEC TOU WPEG.

O mivaKag TG €TROLAG EMLOKOTNONG XPNOTNG £lval (810¢ e AUTOV TNV Pnviaiag EMLOKOTNONG

(1.7.1) pe tn Sadopd OTL avti ylo LEPEC OTNV ETUKED AL A £XOULE TOUG UNVEG.

Kwdikdg ‘Epyou lavoudplog defpoudplog

MdpTiog

O©EZZAAONIKH
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1.7.3 Etola Emiokonnon -'Epyou

Emioia Emokominan Qpwv Ava ‘Epyo

Kprripia

o

Ovopa lavoudpiog  ®efpoudpiog  Mdpriog AmpiNiog Mdiog loviog
——

—— - | E
——
3

——
—
A—

Livoho: 1 (] ] [] 13 []

Ewova 11: O90vn eTrjoLac emLokonnaong Epyou.

loiNiog Alyougrog  Ermiiupiog  OKTwppIog

Notpppiog Awxipfpiog  Eivoho E

Me tnv emiloyr] Emokonnon = Etfjola — Epyou o0 Xpriotng Unopei va 8L to oUvolo Twv

KOTOXWPNOEWV OAWV TWV XPNOTWV YLa TO £py0 Ttou £XeL eMAEEEL yLa OAO TO £T0C.

O mivakag eivat idlog pe tnv «EtAola Emokénnon Epyou» (1.7.2) pe t Sadopd o6tL otnv 1"

OTAAN €XEL TO Ovopa avTi ylo Tov KwSLKO Tou £pyou.

Ovopa lavoudpiog defpoudplog

MdpTiog

O©EZZAAONIKH
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1.7.4 Etowa Emlokonnon - Epyaotnpiwy

Emoia emokdmon Epyaornpiwy

Kpmipia

KwBIK6G Epyou  lavoudpiog  ®eppoudpiog  Mdpriog ATpikiog Mdiog loliviog

0001

150.0001

Tivoo: 0,00 0,00 0,00

o

8,00

14,00 0,00 0,00

Ewkova 12: O90vn eTrioLag eMLOKOMNONG Epyaotnpiwy.

Toiog

AlyousTog  LEMTEUPIOS  OKTWRPIOS

Arxipppiog  ETog mvﬂ
o

o

2020 8,00

Me tnv ertloyr) Emwokéninon = Etfjowa — Epyaoctnpiwv o xpriotng unopsi va 8t 1o clvolo

TWV KOTAXWPNOEWV yla OAa T €pya Kol OO TO €T0G He PAON TO £PYACTAPLO TIOU £XEL

emAexOel.

O mivakag ival (810 e Ta eTRoLEG eTLoKoMoelg (1.7.2 kat 1.7.3) pe tn Stadopd otLn 1" othAn

£xeL TOV KwSLKO TOU £pyou.

AuTA N eAoyn lval opaTtr) LOVO GTOUG XPrOTEG TTOU €XOUV SLKOLWLATO SLOXELPLOTH.
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1.7.5 NAnpwpéc

Kprripia

KuBixég Epyou Qpopigtio

1228 -

Ewkova 12: Oovn nAnpwuwv.

Me tnv emtthoyr Emtokonnon = NANPWUECG 0 Xprotng Wopel va St ta oToXela TANPWHAC

TOU Xprotn Tou Ba eTIAEEEL YLOL TO GUYKEKPLUEVO £PYO Kal £TOG.

Ta otolyeia Twv MAnpwpwv opilovtal and tnv edpappoyn Alaxeiplong Epywv Kal ivatl opatd

LOVO QIO TOUG XPOTEC TIOU £XOUV SIKOLWLLOTO SLOXELPLOTH.

1.7.6 Abeleg

Koripia

Mpoodrikn ABeiuv

W Wt =

Ewkova 13: 08ovn adeiwv
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Me tnv ertihoyr EmLGKOTNon = ASELEG O XPrOTNC WITOPEL VO KATOXWPROEL TLG ASELEC TIOU £XEL

napeL i Ba mapel oto pPEANOV.
Ma tnv mpoodnkn Adelag, o xpHotnNg EMAEYEL TO UNVA KOL TO £TOC OTA KPLTAPLA EMLAOYNG Kall

Avalimon Q
TIOTAEL TO KOUTTL . 2Tn OUVEXELX ELOAYEL TNG NUEPOUNVIO Ao — £w¢ KaBwG

KoL Tov TUTIo TNG adelag. OL adeleg xwpilovral o€ 3 KATNYOPLEG:

1. SL - Sick Leave - AvappwTikr} Adela
2. AH- Annual Holiday — EtAola (Kavovikr) Adeia
3. OA - Other Absence — AA\O

Ma anoBrKeuaon, TATAEL TO KOUTTL m .

MNa Staypadn Kamolog adelag, mMoTAEL TO KOUUTL TNG Staypadng

yla TNV pépa ou BEAeL.

Mpoooyn: H diaypadn amobnkevetal dueca. e neplmtwon AdBoug o xpriotng MPEMEL va

Eava-sloayayel tnv adeLa.
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1.8 Opiotikomomoelg

OL emloyéc yua T «OpLOTIKOTIOLAOELG» €lval OpaTEG MOVO OTOUG XPrOTEG TIOU €XOUV

Swkawpata SloxelpLoth.

1.8.1 AlaxelploTEg

Mivakag OpIoTIKOTIOIRCEWY

Mnvag ‘Etog OpioTIKOTTOINGN

lavoudpiog 2019 Nai

MapTiog 2020 Nai

LI E
§E

Ewkova 14: O9ovn OpLotikomoinong Unvwv

Emiléyovtog OPLOTIKOTOWOEL, > ALOXEIPLOTEG O Xprotng petofaivel otnv o0Bovn

0PLOTLKOTIOINONG NVWV.

Mo oplotikomoinon véou HAVA O XPrOTNG TIATAEL TO KOUWTL . Tote pia véa ospad

TPOOTiOeTOL OTOV TivaKa.

n Madprioc . 20m0 - N -

O XxpNoTNg eMIAEYEL TO UMV, TO £T0G Kal av O OPLOTIKOTIOLAOEL TO UNVA. XTN CUVEXELA TTATAEL

v
TO Koupmi . Av BéAeL va emefepyaoTel KAmoLa Ao TIG UTTAPXOUCEG YPAUUEG TOU TivaKa,
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F3

TMATAeLl To Kouumi tng emefepyaoiag Kol KAvel TG aAAayeg mou emiBupel. Ma va

Slaypaet TeAelwg kAol Ypa R, Tatdel tn Staypadn .

TEAoC, yla TNV amoBrKeuon Twv aAAaywy, TOTAEL TO KOUUTTL

Eddoov mpaypatomnolnBel n opLOTIKOMOINGN KATOWOU PAvVA e emitu)ia, ot xprioteg Sev Ba

UTIopoUV Va KATAXWPOoUV WPEC OE QUTOV.

1.8.2 Xpnroteg

Mivakag OpioTikoToIoEWY XpnoTuv
Kpipia

WuwBiKss Epyou Tithog Epyou

Ewkova 15: O9ovn OpLotikomoinong unvwv

OpigTikomainan

Erléyovtog OPLOTIKOTIOWOEL, > XPAOTEG O Xprotng petafaivel otnv oBovn amd-

oplotikomoinong. ES6w o Slaxelplotig €xel tn SuvatotnTa va OmMO-OPLOTLKOTIOIRCEL €va

punviaio GUAO mou €xeL oplotikomolnBel amd kamoto xprnotn. Etol o xprnotng £xeL tn

Suvatotnta va SlopBwaoel AaBn mou (owg £XEL KAVEL KOTA TNV KATAXWPNON.

lNa and-oplotikomoinaon, o XpAotng EMAEYEL TO OVOLLQ TOU EMLOTNOVIKA UTtELOUVOU, TO UAva

Avaliimen Q,

KOLL TO £TOC KOl TIOTAEL . 2T0 Ttivaka Ba e avioToUV OL OPLOTIKOTIOLNOELG

TIOU €XOUV YIVEL OO TOV EMLOTNOVIKA UTIEUOUVO YL TO VA KOIL TO £TOC TTOU £X0UV eTIAeXOEL.

&

‘Emelta, matwvtag to Koupni tng enefepyaciog

0 SLAXELPLOTAC UIMOPEL VO OKUPWOEL TV

oplotikomoinon aAAalovrag to nedio Tng tedevutaiag otAANG pe AekTIkO «OploTikomoinon»

ano «Naw og «Oxw. (Ma va Eava-oplotikomolnosl To U0, aAAdlel To «Ox1» o «Nawy).

©EZZANONIKH V
MONASTHPIOY 125, T.K. 54627 Tu
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AdoTou Kavel TV aAAayn, aTAel

Ma tv anobnkeuon tTwv aAAoywv, TOTAEL TO KOUTL , TTou PBploketal

navw 6g€Ld otnv 0Bovn.

1.8.3 An&unpdBeopa

Angmpoteopa

Konripsa

AMMEAOTPAGIKH KAI FENETIKH

Ewova 16: O90vn Oplotikomoinong unvwv

Ertidéyovtog OpLoTIKOMOLAOELS = AN§LMPOBecpa 0 SLoKELPLOTHG KITOPEL va SL Ta £pya TTOU

£xouv AneL yla TNV nuepopnvia mou £xeL eTAELEL.

©EZZANONIKH TUV TUV AGHNA
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1.9 Extuonotikd

H edappoyry TimeSheets &ivel Tn OSuvVOTOTNTA OTOUC XPNOTEC VA EKTUTIWOOUV TLG

KOTOXWPNOELG TTOU €XOUV KAVEL o€ apxeio PDF kot excel.

Mo ekTUTIWOoN Tou pnviaiov GUAAOU KATAXWPENONG O XPNOTNG TIOTAEL £VA OO TA KOUUTILA
, IOV Bpilokovtal KATw apLoTEPA Ao TOV TIVOKO KATaXwpnong.

Mo eKTUMWON TWV EMLOKOMINOEWY, TA KOUUTILA PBpilokovtal MAvw amo Tov TivoKa Tng

EMOKOTNONG.  XTn  unvwoia  €MOKOTINON  UTIAPXEL €va  ETIMAEOV  EKTUTTWTIKO

@ LifePDF @ LifeEXCEL
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